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(JA B K % $2 i H /For Submission at Hiroshima University)
af 4 A H
Reiwa Year/Month/Day
4= = ) < N N
ST DB IRIAMKIEE Il - 28 ) IR EEBE
Salary Transfer Form (Application*Account Information Change)and Money Transfer Request Form (New+Change)

E%ﬁ#ﬁﬂ%ﬂ#ﬁ‘ﬁﬁ@h

EOE I - U

To the Financial Controller. Accounting senior manager of Common Administrative Services Office

¥R OB O—f%/General ¥k B /Personnel [12# /Business Operator
D P Classificatio | (05242 /Student  JFE5 5T /Part—time Lecturer
epartment e }
n D124 - JEH Bk £ / Contract Employee or Adjunct
FRID(EE=—T) _
Hiroshima University ID x1
(Operator Code)
Y75} /Name in Katakana
46 ATk N4 EE
( 'ﬁé? ES #l) (Signature)

Full name or corporation name
(Creditor’ s name)/Signature

T _
{¥ A /Address
ALY 7T
Telephone Number
FAXE =
Fax Number
ErA—ToORAEM | OE/Needed E-mail 7 FL-%
Transfer notification by E—-mai DZ:E/NOL Needed E-mail Address >.<2

X1 R RFOBEITREE 5, NS RFOFAEITFEFSTELALT FSV, £OMO T ITRAAETT,
Staff of Hiroshima University, please use your personal number; students of Hiroshima University please use your student number; others,
please leave blank.
K2 RAMIAGLDEE DHITLA TN, #EFG~DOEFITTEEEA,
If you checked “Needed”, please write your E-mail address here. We can’t send e-mail notifications to cell-phone addresses.
SAPEY 30 AR/ 3L )

Space for university personnel use

e e /HOO #UiE /HO1 —fik3E%  /H10 A3Eke  /HA0 SMERS S /HE0 Zofh
tEANE W E TSV —F . . . . A B A
/H60 [E%%:  /H70 BHF  /HI0 fX A /HAH “2AEA~H  /HJZ Z2AE)~7Z  /HZA “FHEZA~ZK

/01 B /02 FEHSE) /03 FEH Eheihli /04 H&MkE /05 [H% /06 fRA

3 N
*ooHE R T waGeptt) /08 BEGRIMEE /09 TR /10 4 /99 2o

B3 h

w»

/0001 iA BN G

JRES REFEDSRN Z D N B, TRedT NBITIRVIAA TS,

Please remit the expenses to be paid to me from Hiroshima University to the following bank account.

[ $R47/Bank O ?ﬁTﬁ/Fisheries Cooperative Association
LA RS 4 O 1 H#L A /Credit Union [ 21} /Japan Agricultural Cooperatives
Name of Bank O 15 F42J8/shinkin Bank [ Ak 14 /Norinchukin Bank
O 95184 i /Labour Bank [ P§ T.H4%/Shoko Chukin Bank
KEX O AJE/Central Branch [0 H3EFT/Mini Branch
Name of Branch Office O iE/Br&nch Office
LRt — R FOBIRA ZHER DI A MR T — R ORLAL BV WL ET,
Bank Code Please refer to your bank book in order to fill out the bank code.
THAAR O @ ES (01) OYEEFEA (02)  OZOfh( )
Deposit Account Type Ordinary Account Checking Account Others
H 3% 5 2t SERT
Account Number (£759) /Right-aligned number
ZVHF
Name in Katakana
RPLLZE--
Name of Account Holder

() 1. RIARIIE AT RADHEIIAANLFZ, IBAOLEITEAA ) OEA N EZFAIELET,
Note As a general rule the transfer destination is an account in the name of the creditor (the person’s name if it is a person,
the corporation’s name if it is a corporation).
2. KA UTIEANAINZIX, T 7IVT T2 BEWLET,
In the ‘Full Name or Corporation Name’ section, be sure to also write the name in katakana.
3. POLIBTAA LASNDG AL, T IRIAR O A - TAGREE - NER FEZZFEATIV,
If you would like to use Japan Post Bank, always, please fill in the branch’s name, deposit account type, and account
number for transfer.
4. ZORBEFITFEHS B S RIE, SRITHRAC R 32 % 870 Fioe & M OVFIR U VR GREIRIA DS & O 7)) 2175 H T
FIAT2b0T HY, 20O BLSN TR XTI T 2281V EE A,
Personal information contained in this request form is to be used for the purpose of carrying out the procedures necessary
for bank transfers and tax withholding rewards, and will not be used nor shared for any other purpose.

‘ﬁﬁ%%%: T4 4 P Y -

X (A, BB O ~) NEFA TFEEHEIROBLEDD, [KEEITEEHLET,

(To students, faculty and staff) In order to avoid account transfer fees, we encourage you to use Hiroshima Bank.
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1. ZZ2FETOFIE
T AR BT FIHICHE > T2 LT E SN,
[A] B%EA B LAOEARI A
TREOMYFIERE L, MR SN ARMERZE T ER 2B LT TR0 L, 2L TR
Euy,
% i GURRET v " R) g se s ¥ —
D (BX v SR) REEHE X — BO=E
[B] 4A1B~5ARA10BEZTHEA
4 H FEROBRMRHERZW P& B L7213 E (Frh)) ESREEZIOBRICZZ2 L T E S0,
U EIIHENNCENEMEZ RN LETOT, ERXNREHINZABRRVOFNAEEEHERD
ZZ LTSN,
% ot CRIRET v o /RR) REEHte s ¥ —
(X v U RR) BT LG E2fER L T Zan

pillp7S: el
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2. XZHE (BESFELTVWISEEREEEOHZENRETY, )
BRI ] OS5I B R e O R ER 0B 1 T & /(K& W& ),/ W/ i)t/
k4 (AST,ALT, y -GTP,LDL avA7e—y, HDL avaze—y, soPERERG, [MHE, ZRMLER, MmfazF&E)
JRO(EHE - B LR XA AT A
¥ WEAMA X, 1000Hz @ 30dB & N 4000Hz @ 30dB THid 2 AV T, -V H--CTHEL 7,
XOEART O, EDH - M X SR A A IS T E £,

3. EEFHE
- MEREZITOET, BRHEULH T TREZZITS L ERERIETCHETEET,
72k, K BIE (BERE, oy OE ENRNEO, ) ITEIL THEWEE A,
- BEIIECES AL, ZARHCLETT,
© HEE X MR A AT TOE T, IR EITEIRO ATREMOBH D 71E, 4 HZAHNI TRSELIEEN,
- DEMOBRAERHIEE T IS EME T ETOT, AhyF 7 Z AV T TREITZSN,

X BERZEIIEAVNOHDLIE, BE - BEEHFCEN\OHDIH, REEOMRERA, BENTFEHAOAE, MBEON
BRARER, BRIICTEKLZI0N,

Y R E A Y
TEL:082-424-6022 (N# : B 5(84-)6022)

mail:syokuin-fukuri@office.hiroshima-u.ac.jp
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TR2SFEEMFEHRRTETOI S LIRER

SE o ERSE s BHERER (H)
Fields Required or compulsory elective Workshop Time R N
OFEHEMREF T oT—23> e
s Orientation for new teacher training ) 55
Required QOHFEABEETHE 3 ‘
Newly-recruited teacher training
. QINTRAY FHHESR
Bt knaviodee for farasstent vorkshop :
. . S B I 2=
university teachers BRME Mentor ing workshop 1.5 1
Compulsory elective OE%EHBFAMtEIF— *
Open seminar on higher education 4
®7HTIvIR— T+ AR 15
Academic portfolio preparation
OREHER .
Theory of university education
B CEEHZR (1) 5 10
Required Lesson study (i)
OEREC L SREOTE N
Methods for teaching in English
(P EFETER PPN EED
Changes in university examination systems and learning 1.5
situations after admission
DIEEH AR ER R
Workshop on teaching methodology
@<4A458 - F4—F 27 (EEREE) 3
e Micro-teaching (trial lesson)
e @757« 75— =T ERIBEDAE 65
Teaching methods to facilitate active learning ’
N BICTZAW-BED A
Com ﬁs?%e'ltctive Teaching methods utilizing ICT 2.5 %92
Puen (GEEZEAN) 5
Lesson study (ii)
OTARHER (RER) 15
TA workshop (for practice) :
DT 4 —FUTR— T+ UL R 15
Teaching portfolio preparation
BBEBEFERANES 5
Cultural education workshop for new teachers ’
OBEHRERESEH - RS 3
Cultural education class observation and workshop
25 @F U H AL RERBHER 15 15
Required Mental health consultation workshop ) )
VFEXEBBATES 5
Student support teacher workshop )
L LEe @F 1—5— = 5
Support for students BIRGE Tutor workshop %3
Compulsory elective B2 ETIETES y
International student support workshop 3
@77 E) TAHHER 3
Accessibility workshop
CHRNRIER P
Wi Research ability enforcement introduction ) 3
Required OHEIT R A MHHE 1.5
Research management workshop )
ORREEGHE 5
Research expenses procurement workshop )
BEFRSHT s
Environmental safety course )
R BRNEBAES )
Research Animal testing session
RRBHE DEETHRZ ENERARRESHER ) 4
Compulsory elective Safety session for testing utilizing genetically—engineered :
CIMBRAICET SME - £ — s
Course and seminar on equipment utilization ’
RDEBRILSIATA VT IS — L5
Seminar on English paper writing )
@DP - DRIZCK B L—EZF— 15
Relay seminar by DP and DR )
=
Fotal e 2044

T & 120 ERIRAME | (361 ~X4) A oabsREILL E R T 5L

Be sure to take 20 hours’ “required” courses and at least 4 hours’ “compulsory elective” courses (3%173%4).
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Safety and Health Management

.E%ﬁi@%ﬂi—mndamentals of Safety and Health
OE, Bif, AR AR TM (58) PHELLEE HE WR) OFEELIF, RELRE &S
RR) BUEZERD
Maintain a pleasant work (education and research)} environment and increase work {(education
and research) efficiency through arrangement (seiri), order (seiton), cleaning (seiso), cleanliness
(seiketsu) and Habit (syukan) (referred to below as "53").
@ 5 S;EEDME—Content of 5S Activities
¥R | WETMERETYEDT, TEIYERTS.
Arrangement (seiri}: Dispose of unnecessary items by dividing them into necessary itmes and
unnecessary items.
i . METYDNYT CCHMOHES LS ICRIBPT, WEAERYD, TRERREICTS.
Order (seiton): Determine the place and placement of necessary items so that they can be used
easily. Ensure that you label items reliably,
AR RRZELTCH, BNORBVWENWRRRRICT S EAFICHBETRIgT ST &,
Cleaning (seiso): Maintain a Glean environment without rubbish and filth by cleaning and checking
details.
R ﬁiﬁ Bif - ESBEREUTETL, SNOBVENWFRBEM#HETI L.
Cleanliness (seiketsu): Ensure that you maintain a clean environment by thorough arrangement,
orderliness and cleanliness.
B ROENECEE, ROBNEEBSDICRFTEDLOTBOIFTDT &,
Habit (syukan): Make it a habit to execute actions in the way that has been determined.




Daily Safety And Health Management

A=, ERE. 1SIRE. BAE. FTOMENERTOEENEERL - BEEEOHIC. UTOMAIC
ARUEL LS,
Please beware of the following points for daily safety and health management in research laboratories,

lecture rooms, special classrooms, waiting rooms and other university facilities.

(1) 2SI  Safe Use of Electricity
WRAEI—R, Ok N ISR EBLEWL, '
Do not use damaged cords, sockets ar plugs.

B 5 J eI EE.
Do not overload power sockets by plugging in numerous
electrical appliances and extension cords.

H3— RO LEICHERDEWL, b
Do not lay abjects on top of cords. - ' EL B

MO—R, avEYh ISOREREFTYOL. BYE P R
HOEEAT D,

Check the capacity of cords, sockets and plugs and
use them appropriately.
B2y M TSI DWEET D ZEEHENICERT .
Clean dust from sockets and plugs regularly.
WS yvF I IRNEITERT B,
Preventing fire caused by tracking.
bPSwk s IHREF? ‘
JEYFEDORIEIDERERS CECL2TISTOBBMTNIERENNEC D, EMUTRNCEDC L.
What is tracking?

Tracking is a phenomenon that ocours like this: When lint gathers around an eiectricat outlet, it can collect moisture.
That condition can cause a spark discharge between plug elecirodes. which will create heat and lead 1o a fire.

(2) A=A ST Safe Use of Gases

RLBF v\ A, BEr /I XAPOF+ NNATEBHAHZZ, 320, BADULER. SBOMBIME
BEEOREEUTERALTVWET,
AABNOIFREEERE, MK, BREEESER,
‘Gas ranges, water heating appliances and winter heating use city gas at Higashi Hiroshima,
Kasumi and other campuses.
Please beware of gas leaks, imperfect combustion poisoning, fire and explosions.
BAHABEDRIRZERNICTS,
Check gas appliances regularly. ,
W ARESREBHRH AL LSS, LP HRABFKELICERRYT 5.
i BRSSO ERE RN TN
Piace gas alarms up high for city gas and near the floor for LP gas.
Do not unplug alarm eguipment under any circumstances.
_ MHAFZBOFERE, BRBEORBENHETITS,
R Use gas appliances in rooms with ventilation,
Visually bhack whot wming fiame A ZSBEADEN, HNEXTRET 5.
on and off. Always be sure to check ignition and extinguishment of gas
appliances. .
WiEREIE. TEBRD .
Shut the main gas valve after using,
BHFFICETRZEFT Yo
Check the main gas valve when exiting.
ERLEWIAREFro 729D BHAR—ZE. ST THERT .
Puta plug on a gas vaive being Unused. Use gas hoses of less than 3 meters.




Fire Prevention

Along with rechecking your surroundings and endeavoring to prevent fires and disasters, when
disasters occur try to prevent the damage from spreading.

il

WA K EROEE—Precautions for fire .
ORZ LT ULIDIE L THERA LU, —Do not use fire near flammable substance.
ONTIFTHEDBD L THEHAYTS. —Use fire on a nonflammable table.

M OEREEFDBERNIE W, Do not leave fires unattended.

MR (SRR SN IBPT C1TS . ——Smoke only in permitted places.

MBS O HANERIBEREE L T H <,

Check evacuation routes and firefighting equipment.
BB CIE AT NOIBE I

Check fire hazards before exiting.

R N PR R R
lhen dfirebreak

WA ERDIFeS  EEB—When you find a fire, immediately report it.
OFXFETRABDAICHSES, —Shout "Firell" to inform people.
O N UERABEES UTEEY D, —Sound a fire alarm.
WAEERDIFES  $IEBEN—When vou find a fire, try to put out.
OTR=EYND, HA%ZEIiLHD, ——Cut off electricity and gas.
@THEHNICEE D, ——Put out a fire as quickly as you can.

Bl Ser

WitRCHX TEBABNSRE{T 5—Be prepared for earthquakes.
@O0 v Hh—, K, HARY/ANGEGEEICEHERSILERET 2.
Secure lockers, bookshelves or gas cylinders.
O=RER, I a—%~, Ry MNI—IMEBREEFHRECETHLEEZT 5.
Secure experimental ingtruments, computers and network devices.
S EDYRPERDE FHHLLIEEET 3.
Secure objects or books on bookshelves,
O FMCITZFTRAILFRERS, AFDETERLS,
Install a safety bar on a chemicals cabinet.
O EHERELBENS L, EEREE LTS,

Dispose of unnecessary equipment appropriately and keep in mind effecitve, clean air space.

(ExfBIR5LE) ' (GETBALE)



Safety Management for Classes

FETHRLTWDERECE. (LEREPTIERESEEFERT HRBP, BEFHHOHET. €NEND
BETOIRERTETL, BYHBOETRICHE> T, ERPEBORETOZLERETVEL LD,
Classes held at the university often include experiments and training using chemicals and power
tools, In classes with experiments and training, follow proper safety pre cautions in each class and

follow the directions of the facuity in charge,

LR EROEREEY Handling Chemicals
EZNZNDEEREOMEICOVTE LLWIREBET 3,

(B - OO EWVLREITER)

Obtain correct knowledge about the properties of each chemical.

(handling of toxic and hazardous items and cautions for storing).
BRLTFTEETS. (BR. FEAAR. ILFLH)

Take measures to protect vourself (wear protective clothing, goggles and

rubber gloves).
BEEHADREE/HSERICIE. FIT7MFyN—Z{ERT S,

In experiments causing hazardous gas, use a draft chamber.

EEBRFEROMEE, /BRENTGTETITS

Dispr_nsga__IQ_f__t_axperimental waste using the methods indicated.
O DIR Y " Handling Machinery

WERT BIROBRIESZZ2+5B8 T 5. ‘
Sufficiently understand how to operate the machine that you are using.

WELEEZEETS. ((FER. FR. KEFN)

Take measures to protect vourself (operating clothes, shoes and protective
gloves).

WERBIC. HRMORIRETS,

Check the machine before using.

Safety for Fieldwork

WA THAE - IAERETIBSE, RECTHERT .
When undertaking surveys and research activities outdoors, thoroughly consider safety.

W THE - FRERHETSBAE, BUBBICEORS, HEESSHUDERS.

When underiaking surveys and research activities outdoors, convey the details and period to your
supervisor. :

WEYENEC S IIBGIT, RREBRICE>TERZET D,

When an accident occurs, make contact by following the emergency contact fist.

BHEMTOTHI, TEDLEIFETS.

Try to avoid, as much as possible, undertaking
fieldwork alone.

BMENETOREIE, AHEBEREAOTIRELLTD,
Try to use public transpart when traveling to the
location for fieldwork.

WL ELRRICHNAT B

Purchase the necessary insurance.
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Safety Management for Research

EEMAPEBLIRXAATIE. BYLREEOLEER. FRBH,. BADHARIYA, BRIEFER. M
EHRC L —U— {SHCRBRERYC TR EEERAUTHAZTOIIENHDFET, RoEBRDEN
PARIEBICED, ARCHDHDIBBRAEHERZECTCLEDENLDS. R2EFZHEUELLD.

For graduation and Master's theses, research is undertaken using toxic and hazardous chemicals,

crganic solvents, varieties of gasbombe, liquid nitrogen, radiation and lasers, special experimental

equipment and machine tools. Follow proper safety precautions to prevent maijor, life-threatening
disasters caused by incorract handling or lack of caution.

NERHEH SRZEHBFERS., ERICHEVERPERZETS.
Receive safety education from your academic supervisor
and conduct experiments and operations in accordance with
directions.

WEE%E S RO IERE. B HBOERDEETITS.
‘Conduct dangerous experiments or operations under
supervision from your academic supervisor. :

BRI E ORERINOEERCIERIZITDIRL,

Do not conduct individual student experiments or operations at
night or an holidays.

WREFFHRERICERET S, (MEERRIELEWN)

Always monitor on experiment. (Do not leave an experiment unattended.)

WEEHSAZWOHSBHIE, BEAARTEEETT 5.

When handling high pressure gas, use safely in accordance with the High Pressure Gas Safety
Law.

MiER - FELTLSBEHAORRMETZICIEEL, R2EER - REICBYHD.

Fully understand the danger of the high pressure gas you are using or storing. Use and store it
safely.

MRBREAORE - MRS

No smoking, eating, and drinking is allowed in a laboratory.

WERE 2B, TRE. REME
W (HET < )LAE), EREYIF
EORDFNFFRERHT
Wear gloves when handling
hazardous chemicals, muta-
genic compound, pathogenic
microbes {(e.g.,bacterial virus),
or laboratory animals.

BEERASABRBICKZIERICENT 5.
Beware of injury from the glass implements used in the
laboratory.

WiH LB, +95ERT 5.
Be careful for pricking.

BAEICHUT, BEEE. B, BROBRDFEVEECDNTE
NTHESNZER/ZESHET .
When necessary, attend lectures held at the university about
the handling of radioactive substances, freezing mixtures and

liquid waste. _
BEEPEEIRED S B5EZYEIR. KPORGREEN (F2m) %
ﬁ?’)?%o N

Those who handle hazardous substances should take the
university's special health examination (twice a year).



Health Management

LERAETIE, BRE (BEYRE) ORBERECOVLTRAEISTIHEREDNITVET. BUL
B, FHZUHBSREROBEEELCTNDOVVERGICE. REEEEYY—{CHERLTIIEEWL,
At Hiroshima University, we are concerned about the health of all members (staffs and students),
and endeavor on a daily basis to manage their health. Please consuit the Health Service Center If
you are injured or notice any change in your physical condition.
B CRITERNOLSNBETVET. £, HFAIEADOBABITVWET.

The Health Service Center may also refer you to specialist physicians.
WEREREH (£ 4A. BESH) & 288FFE2ULELLS,

All members (staffs and students) should have their regular health checkup every vear {(April for

students, May for staffs).
WAV INALRICDVWTORKBICDO > TVET,

The Health Service Center provides mental health consultations.

HEULCRFREREYY—R—LR—IJETHLIIZEWN.,

For further details, refer to the Health Service Center website.

URL: http://home.hiroshima-u.ac.jp/health/

REER ¥ —BigE— Health Service Center Contact Information, E-mail : health@ hiroshima-u.ac.jp
[+ 22/, Higashi-Hiroshima Campus, (HSC)]
« A5 HIEERS Medical Section TEL : 082-424-6192 FAX':0B2-422-7156
s AHILALAER Mental-Health Section (324754 4F Student Plaza 4th Floor)
TEL : 082-424-8188 FAX:082-424-8178
hYEUIEM Counseling Section (88475 Y 4F Student Plaza 4th Floor)
TEL : 0B82-424-6187 FAX :082-424-6178
[BE+>/INA, Kasumi Campus] TEL&FAX : 082-257-5096 %
[®FE++>//\R, Higashi-Senda Campus] TEL : 082-542-6970
X PASERSIF WA IIC S T SLVy— Please contact the Higashi Hiroshima Campus when the office is closed,

Mental Health

- WA RVADBRICHODD E, DEICTFADRONACENTLET., AMVALKDT, BEREHERDL
{HDBBEENBIHS T,
DDFRICLD YT VORONAFOFIE LT, ROLKLSFHDOHSGDET,
Excess stress can negatively affect both mental and physical health because stress causes a
breakdown in the structure that maintains our healthy state of being.

The following are some examples of indicators for possibie mental health concerns:

- EEDFRTEICHD, LWBWLSLIED, TR, [IFDEBAALRED TS,

- Emotional turmoil, and feelings of irritation, anxiety and depression.

c REPBBICTEDIS D,

+ Difficulty going to class or work.

- [APEFHMMET L, fEaedERMEIhESE RS,

+ Decreased energy and ability to concentrate, difficult to make progress in studying or work,
- BNEL, BEDESN, BIFPHFEVNT IR ERLCEBFEOERNES.

+ Various physical symptoms such as inscmnia, listlessness, heart palpitations or dizziness.

BOSOFRFAIELIBSIE, —ATREEZWT, FREBEYY—CTHRLEEV. HEAEIEMICKD

AF AN END S — (BROEL) [C&DH0 UV - BEERDEDET, HE
TOHO U ITETRETY . '
If poor mental and physical health continues, do not feel that you are all alone. We recommend
you to visit the Health Service Center. The Health Service Center provide you with mental health
consultation by mental health specialists and counseling / student consultation by counselors
(clinical psychologists). Counseling for international students is available in English.

MUK IFRRBEEE Y H—R—LN—UETELESWD,
For mare information, see the Health Service Center websita.
URL: http://home.hiroshima-u.ac.jp/heailth/




Harassment Consultations

NSZAY RES THIB. 28, AREEOBICHIZEHEFRLULVLWPHSE] THD, AEBET
AD—DTY. BEOHEBBDNSAX FOBERICKHLUET .
Harassment is "offensive behavior that uses power in places such as a work place, school or
research” and is one act which violates human rights. Full-time counselors will give advice about
harassment.

W/ \S A MER{E—Harassment Consultation Office
B FRLEBFrYNA hAREEGT 1B (BEEROZEA>TEHR)
Location : Underground Floor 1, Central Library, Higashi-Hiroshima Campus
, (located at the right rear of the building when entering from the staff entrance}
=R - BEh 5= ((RE%#ER<) 10.00~ 17:.00
Office Hows : 10:00C to 17:00. Monday to Friday (except public holidays)
* ERERRENSBSEIE, BRICBENBA—NTTIRA A MELEOTHLTLERBHLED,
* Those desiring a consuitation are recommended to make an appointment beforehand by phone or e-mail.
TEL-FAX 082-424-7204-4352(Ei# diect ine) AR 72045689 -4352 Extension 7204 or 5689 or 4352
E-mail : harassos@hiroshima-u.ac.jp (BRI « exclusively for consultation enquirias)
H P : http://www.hiroshima-u.ac.jp/harass/
Wt AEREE—Kasumi Branch
B FBFEr A AEMEE (TUAR—5—%ED, BAELERFUEOSEHNE)
Location : 5th Floor, Entrance Building, Kasumi Campus
(take the elevator, turn left at Reception and go a little ahead; it is a multipurpose room}
BE=ERSRY [ A 3 @(EFITH - K - £f2H) BER 12:00~19:00 kEH" 13:30~17:30 £fH 13:30~17:30
Office Hows = three days a week (basically Monday, Wednesday and Friday)
* fitDREB, KREOESEHHOERTOTHR—LR—ITCEELIES .
* Sometimes open at other times and days of the week; see the web page for information.
TEL-FAX 082-257-1519 (B drectiine) P4 6563 Extension 6563
BitX TOERE, PEE/NSAXY MERE REBF v//I\A) TRIHIFTET.

If you are receiving the consultation for the first time, the consultations at the Kasumi Branch will also be arranged at

the Harassment Consultation Office on the Higashi-Hiroshima Campus.

lBJ'i?E ﬁﬁ E%ﬁ%{;’_‘)b\t—mme Preventlon Burglary and Safety Measures
OFERZEIT S, Lock doors.
OERITERT, EEEEIOE DL,
Do not go near dangerous places or areas.
ORERINTIEFTT B, '
Always carry valuables with you, |
OBEDRHICIET S, (PC, BEELLE)
Beware of theft of equipment
(PCs and bicycles, etc.)
OTHZE—ATEHIME,
Do not walk alone at night.
OFHRPAE, AZXANFIEET D,
Watch for stray dogs, snakes, wasps, and other
harmful creatures
OEBRIERCEYNTHRET .
Report even simple injuries and accidents.
) BHEIREEERNT .

Note: Submit an incident/accident report.

1 i B A i T il s 5 o i




B - BRREEROMG

‘Action procedure for incidents or accidents

B - BHDEES = (% A4

When an incident :
or accident happens: lncidnt Acciden

ER~ES (110%) :4—‘ B

Gall the pollce ‘umber 1: 10) Call for. en ambulance te rescue the Inlured
/R PRSI I N
SR Fa—g— (B RIGPESTEIRNN CHE

\'\_ Notify your tutor or a student life assistance officer end get advice.

B - FHROXN

After the incident or accident:

MABSE - Gentact

CEE) (KB - )

AECREBEDOAICHLES

| (KWRABEWST)
Notify people in the surrounding area in a
loud voice. (Push the fire alarm).

L TR T%éf'[f@(@kwtﬁﬁ’&*y)éo

B Try to get as many people to cooperate as possible.

L A

BARREDY, HR%E BERLEINL-59 I
: kD, HMT D,
0Bk (CPR) Turn off power and Evacuate immediately if
Cardiopulmonary stop gas. you judge something to
resuscitation Wk BEE-TH be dangerous.
—————— MARHH LR AN (AED) XA ol = .
Automated External MHRIZBOHS. I}-_'J’EEH&)'CH%#T:?‘
Defibrillator Undertake initial fire <& 5.
fighting using a fire Close the door and do
extinguisher. not carry anything with

you. _
B ILA—2—%EHEL,

Do not use the elevator.

I.I.I:lﬂl Stop bleedlng

| %4459 Cool bur
W B @ #i%: Wash syes

(3£H Daytime 8:30~17:15) (M -k BH) (Nighttime and holidays)
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The Appropriate Use of Research Budgets and Subsidies

Money provided by Hiroshima University or other institutions/companies
must be used for educational and research activities. It is precious money
coming from taxes or organizations to promote high-quality research
activities and educational and medical services. There are rules and
regulations we need to follow from the viewpoints of efficiency and
accountability when we use the budget. Therefore, if it is used for other
purposes or in any irregular ways, it is considered illegal.

All staff members of Hiroshima University are expected to use the school
on-line system when they use any budget, and also to confirm the typed
information by themselves. Please type in all the necessary information
when you buy things, go on business trips, and pay honoraria.

When you receive outside subsidies or donations as an individual, you
need to report it to the university and use its on-line accounting system.
You are not allowed to use your own accounting system.

Below are some examples of inappropriate use:
= Claiming business trip expenses which are actually not incurred;

» Claiming TA/RA money under the names of students and using
it for the department;

- Using traders/dealers to write bogus invoices or to make bogus
purchases.

If there is anything you would like to ask about the use of research money
and subsidies, please feel free to ask the support staff of your department
for further information.

@ HIROSHIMA UNIVERSITY

Financial Planning G
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